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shipments of 

waste

PPIWS user guide



Login to the system ( www.gpais.eu)

In the opened system 
window, click [Login to 

PPWIS]

http://www.gpais.eu/


Login to the system

In the login form, click the [Log in] 
button or select "Authorization for 

foreign citizens".



Select a user category



Since you are a 
foreign national, 

you must choose a 
connection from 

this section.



If you select „Authorization for foreign 
people“ you must log in with the login 

name and password

If you want to login to PPWIS for the first 
time, then you have to choose 

"Registration for foreign citizens".



Calculation of 
the guarantee or 
guarantee 
amount and 
submission of 
documents



You can also filter and review previously 
submitted documents.

In order to start the preparation of documents for the transboundary shipments 
of waste, in the window that opens, click the [Prepare] button.

Select to start the combination of 
guarantee or insurance amount.



In the data preparation window that opens, on the [General Data] tab, provide information about the 
reporter, the waste recipient and the alternative waste manager. (Fields marked with an asterisk are 
required)

Choose the reporter's (waste
shipment‘s) municipality.

Specify reporter‘s (waste
shipment‘s) location

If more than one place of shipment is scheduled, please indicate the address of the waste 
disposal site to the farthest shipment place.



Provide information about the waste 
recipient.



Provide information about the alternative waste manager (this is where the waste will be handled in an alternative way, when
the shipment, use or disposal can not be completed as intended or when the shipment, use or disposal is unlawful).

Choose the type of alternative waste manager (Lithuanian 
or foreign person)



When choosing "Lithuanian person" in the Alternative Waste Manager window, provide information on 
alternative waste storage site.



When choosing „Foreign person" in the Alternative Waste Manager window, provide information about the 
alternative waste management facility.



In the window of preparing data of guarantee or insurance sum reconciliation, on the [Waste] tab, 
select the waste from the list provided.

Waste that the reporter has the 
right to handle accordingly.



When you select the waste from the list you need to press "Add" button. You can also edit or delete the 
selected entries.



In the window of preparing data of guarantee or insurance sum reconciliation, on the [Waste] tab, the 
data on the export / export of waste from the Republic of Lithuania shall be indicated for the 
calculation of the financial guarantee or equivalent insurance amount.



[Partial warranty] is selected for the maximum number of shipment and weight that can be transported and / or held while awaiting recovery and /
or disposal operations and for which a partial financial guarantee or partial equivalent insurance is issued.
[Full warranty] the total amount of waste shipped in box 5 of the notification document.

Amount of prohibited shipment of waste, in tons

Transportation distance from shipper to waste recipient, km

Estimated amount of financial guarantee according to the formula(T x (A1+A2) + P + 90 x L) x Q x 1,1

1 ton of waste transportation costs per 1 kilometer (including tax).

Number of prohibited shipments of shipment.

The transport distance from the waste sender to the alternative 
waste facility where waste can be disposed of in the case of illegal 
transportation or if the shipment can not be completed in the 
manner prescribed by the waste permit issued.

The cost of 1 tone of waste for 1 day in an environmentally sound manner in an 
alternative waste treatment facility (including tax).



When the values fields are filled in correctly, the system calculates the amount of the 
financial guarantee possible.



In the window of preparing data of guarantee or insurance sum reconciliation, on the [Annexes] tab,
loading documents for guarantee or insurance sum calculations.



When you select the uploaded document, the + button is pressed. This button is pressed every time an 
additional option is selected, also you can also delete the selected entries.

After filling in and after uploading the required data, select the 
"Save" button to view them in the preview window.



You can continue to complete the created document in 
the data view form by clicking on the [Edit] button or 
removing it by clicking the [Remove] button.

Data preview window

Here you can view document states



Data preview window



When you return to document preparation window, you can submit data by pressing [Submit] 
button.



If you didn't fill in the required data or fill in it incorrectly, and you trying to submit a 
document the system will show you the bugs which you must correct if you want to submit 
the document successfully.



When the data is submitted successfully, the status 
of the document in the data viewer changes to 
„Pateikta"



When the status of the document changes to 
„Approved", the number of the notification 
document is reserved.



To print a approved document, you need to press 
CTRL + P or right-click on the document's preview 
form and then click "Print".





In the guarantee and insurance amount reconciliation window, you can watch
the status of the submitted document. The person submitting the data will be 
informed by e-mail about changes in status.

If deficiencies are found in the submitted documents, the 
data must be reviewed and corrected and submitted for 
alignment.



By approving the financial guarantee, the system automatically generates the 
number of the cross-border movement / shipment notification document.



Preparation and 
submission of a 
transboundary 
movement / 
shipment 
notification 
document.



In order to start the preparation of notifications documents for the 
transboundary shipments of waste, in the window that opens, click the 
[Prepare] button.



In the window that opens, insert a guarantee letter issued by 
the bank or insurance company in accordance with the 
agreed guarantee amount.

After uploading the file, click on the „Prepare" button.

From the list, we select the reporter for whom the financial 
guarantee was approved

Notification document number



In the opened document window, select the „Prepare to submit" button.

Some of the information is shifted from the data 
provided during the approve of the financial 
guarantee.



This section contains the contact details of the exporter - notifier



Select a individual or multiple carriage

This section contains the contact details of the importer- consigee

Select if there is a pre-approved usage device by 
selecting the "Yes" or "No" attributes. If you select 
"Yes," the annexes to this document will need to 
provide a document confirming this.

Choose the way to handle the planned waste management.



When selecting "Individual shipment", indicate the 
date of shipment scheduled for shipment



When selecting "Multiple shipments", the date of the 
last scheduled shipment is also indicated.

Selecting "Multiple shipments" indicates the total 
planned quantity of shipment.



Choosing the "Other" type of packaging, next to the box must indicate the 
name of the package type.

Specify whether not there are special 
care requirements when selecting the 
"Yes" or "No"

Specifying that the requirements for special care are applicable 
are indicated in the additional field in Lithuanian and English.



Provide the contact details of the intended carrier

By selecting the type of transport from the list, the 
„Pridėti" button is pressed. You can also edit or delete the 
selected entries.

If several carriers are intended, upload a list of 
carriers with contact information



Provide information about waste producer

Choose person type from the list

Choose whether there is one pruducer or several 
producers



If selected that there will be several waste producers 
you need to attach an additional  file with list of waste 
producers.



Select the facility type

Provide information about the disposal / recovery facility

Indicate where the waste will be disposed / recovered

Upload a supporting document so that the importer-recipient has the right to handle 
the waste in question by some sort of handling.

If waste is planned to be transported for 
intermediate recovery or disposal, the annex 
to this document contains information on the 
further final recovery or disposal of the waste



Choose waste recovery operation(s)

If waste is planned to be transported for 
intermediate recovery or disposal, the annex 
to this document contains information on the 
further final recovery or disposal of the waste

When you select waste recovery from the list, the "Add" button is pressed. This 
button is pressed every time an additional selection is made.

If necessary, upload 
a description of the 
waste recovery

The reason for export is 
only when the waste is 
shipped to third parties, i.e. 
country outside the EU



After selecting the physical characteristics of the waste from the list, the "Add" 
button is pressed. This button is pressed every time an additional selection is 
made.

Enter the name and composition of the waste. If necessary, provide a more 
detailed description of the waste in the annexes to this document.



The waste groups (Y codes) are listed 
in Annex I to the Basel

When you select the scheduled waste to ship from the list, the "Add" button is 
pressed. This button is pressed every time an additional selection is made.

From the list, select the waste 
identification code from Basel Annex 
VIII (or IX)



Provides information about related countries

Upload the document with the 
information on the waste route 
(s) along with the alternative 
route (s) information.Specify the export and import points

Provide the code number of the competent authorities, where applicable



To be completed only if the waste is transported through the customs posts.

Confirm that the submitted data is correct

Indicate the number of attachments in the notification document

After filling in and uploading the required data, we choose the "Save" 
button to view them.

„Cancel“ button, cancel the document



If you need to change the attached file, you need to 
click on the "Select File" button and attach another 
document so the previously attached document is 
replaced by a new one.



The reporter can enter a note that the Agency will 
see, but this note will not be reflected in the print 
form.



In the document preview form 
that opens, click on the "Generate 
Presentation" button.

In order to remove and replace the 
attached document, all you need to do 
is click on the "Save" button in the 
document filling form.

The refill form opens to the attached documents 
with the removal button, which will remove the 
attached document and allow you to add a new 
document.



If the document has been falsified incorrectly, 
the system will provide error messages.



Here you can see the status of your document

In the data view window displays all submitted data and 
documents. You can continue to complete the created 
document in the data view form by clicking on the 
[Prepare to submit] button or removing it by clicking 
the [Remove] button.

Data preview window

When you press the button [Print], select the 
language in which want to print the 
document



When selected [Print] button, the printing 
form of the document is displayed.



After filling in all the data and pressing the 
[Submit] button to submit the document. If the 
system does not find errors in the document, the 
popup window closes and the document 
preview window opens.



Data preview window

When you submit a document in the preview 
form that opens, the Document Status shows 
that the document is presented and evaluated.



If deficiencies are found in the submitted documents, the 
data must be reviewed and corrected and submitted for re-
alignment

In the notification dashboard, you can track changes to the status of a given 
document. The person submitting the data will be informed by e-mail about 
changes in status.



After evaluating the notification document and detecting deficiencies, the status of the 
document changes to the "Identified Deficiencies"



The defects found are visible in the data view window by selecting the "History" button.

By clicking the [History] button, the 
entire history of states of your 
document opens, which will describe 
the identified deficiencies in more 
detail.

In order to edit document data in the data view form by clicking on the [Prepare to submit] 
button



If the status of the message document has changed to "Accepted", it means the document 
has been accepted successfully and can be submitted to other authorities.



When the document is sent to another institution, the status of the document changes 
to [Submitted to another institutions].



The state of the notification document "Shipment available" or "Shipment available 
with terms“ means that the responsible authority has not detected deficiencies and the 
notification document has been completed.



If the status of the message document changes to „Shipments 
available" you can create an movement document without any 
additional conditions.

If the status of the message document changes to „Shipments 
available with terms" you can create an movement document 
only with additional terms.

Conditions of carriage



If the status of the message document changes to „Shipment not 
available" means that the shipment can not be carried out with this 
document.

Reason for rejection of the 
document



Preparation of a 
transboundary 
movement / 
shipment 
document.



To start the preparation of the movement document, on 
the "Movement Documents" tab, press „Prepare"



In the window that opens, select the notification document
from the list that you are planning to carry out the shipment.

After choosing the 
document, click on the 
„Prepare" button



The movement document opened has already moved the key information from 
the notification document.

Click on "Actions" and choose „Prepare"



In the preparing window, provide 
required data





Provide the necessary information on the 1st 
waste carrier

By selecting the type of transport from the list, the "Add" 
button is pressed. This button is pressed every time an 
additional selection is made.

Click if there are more than one carrier and provide 
information about them in the additional fields that 
appear



Confirm that the submitted 
data is correct

After completing the movement document 
and verifying that the data provided is 
correct, submit the document to the 
responsible authority.



When the submit button is 
pressed, the status of the 
document changes to 
"Submitted"

After submitting the document, it 
is still possible to adjust it, 
complete the shipment and 
complete the waste management 
accounting data or cancel the 
shipment.



Clicking „Submit waste 
management data" opens the 
window where the completed 
transport data is supplemented.

This information will be 
transferred to the current 
quarterly summary of waste 
management accounting 
documents.



Transboundary 
shipments of 
waste – export 
document 



To start filling in and submitting simplified 
procedures for the transboundary shipment of 
waste, select the „Transboundary shipments of 
waste" tab in the "Transboundary shipments of 
waste" window.



To begin filling in the documents for transboundary shipments of 
waste, in the window that opens, click on the [Prepare] button.



In the opened card, select the 
document (export or import 
document)

After selecting the type 
of document, click 
[Prepare]



In the window of the accompanying 
document, fill in the required information and 
confirm it.



This section contains the contact details of the 
person organizing transportation



This section contains the contact details of the importer / consignee



Indicate the contact details of the carrier (-s)

Click if there are more than one carrier and provide 
information about them in the additional fields that 
appear



If there are more than 3 carriers, a file is attached with 
the contact details of other carriers.

By selecting the type of transport from the list, the "Add" 
button is pressed. This button is pressed every time an 
additional selection is made.

To remove an additional carrier, click on the 
minus sign.



Provide information on the waste producer / collector

If the reporter indicates that he is himself a waste 
producer or collector, the system automatically fills up 
the type of person.



If the reporter indicates that he is not a waste producer 
or collector, then the type of producer or collector must 
be selected and entered

If there is more than one producer, you need to attach a 
file with a list of producers and their contact information



Provide information about the laboratory / recovery facility

Choose facility type



Choose waste recovery operation(s)

When you select waste recovery from the list, the "Add" button is pressed. This 
button is pressed every time an additional selection is made.

Enter a more detailed description of the waste.



From the list, select the waste 
identification code from Basel Annex 
VIII (or IX)

When you select the scheduled waste to ship from the list, the "Add" 
button is pressed. This button is pressed every time an additional 
selection is made.

Enter information about concerned countries / states



Confirm that the submitted data is correct

Upload a contract

The reporter can enter a note that the Agency will 
see, but this note will not be reflected in the print 
form.



After filling in and uploading the required data, we choose the "Save" 
button to view them.

„Cancel“ button, cancel the document



Data preview window

In order to remove this document 
press [Remove] button

To fill this document with required 
data, press [Prepare for approval]
button



When you press the button [Print], select the 
language in which want to print the 
document



After filling in all the data and pressing the 
[Confirm] button to submit the document. If the 
system does not find errors in the document, the 
popup window closes and the document 
preview window opens.



When the confirm button is 
pressed, the status of the 
document changes to 
„Approved"

After confirming the document, it 
is still possible to adjust it, 
complete the shipment and 
complete the waste management 
accounting data or cancel the 
shipment.



Clicking „Submit waste 
management data" opens the 
window where the completed 
transport data is supplemented

This information will be 
transferred to the current 
quarterly summary of waste 
management accounting 
documents.



When the waste records are entered, the 
status of the document changes to 
„Finished", which indicates that the 
shipment has been completed and the 
records of the waste management account 
will be transferred to the current 
quarterly journal summary



Transboundary
shipments of 
waste – import
document 



To begin filling in the documents for transboundary shipments of 
waste, in the window that opens, click on the [Prepare] button.



In the opened card, select the 
document (export or import 
document)

After selecting the type 
of document, click 
[Prepare]



In the window of the accompanying 
document, fill in the required information and 
confirm it.



This section contains the contact details of the 
person organizing transportation



This section contains the contact details of the importer / consignee

In order to indicate the carriers click on the plus sign.



By selecting the means of transport from the list, the 
[Add] button is pressed. You can also edit or delete the 
selected entries.

When the carrier's contact information fields appear, 
they must be filled in. If you do not want to specify the 
carrier, but you click on the plus sign, you can cancel the 
carrier's fill fields with a minus sign.

Click if there are more than one carrier and provide 
information about them in the additional fields that 
appear



If there are more than 3 carriers, a file is attached with 
the contact details of other carriers.

By selecting the means of transport from the list, the 
[Add] button is pressed. You can also edit or delete the 
selected entries.

To remove an additional carrier, click on the 
minus sign.



Provide information on the waste producer / collector

If will be several waste producers you need to attach an 
additional  file with list of waste producers.



Provide information about the laboratory / recovery facility

Choose waste recovery operation(s)

When you select waste recovery from the list, the "Add" button is pressed.
This button is pressed every time an additional selection is made.



From the list, select the waste 
identification code from Basel Annex 
VIII (or IX)

When you select the scheduled waste to ship from the list, the "Add" 
button is pressed. This button is pressed every time an additional 
selection is made.

Enter information about concerned countries / states



The reporter can enter a note that the Agency will 
see, but this note will not be reflected in the print 
form.

After filling in and uploading the required data, we choose the "Save" 
button to view them.

„Cancel“ button, cancel the document



Data preview window To fill this document with required 
data, press [Prepare for approval]
button

In order to remove this document 
press [Remove] button



When you press the button [Print], select the 
language in which want to print the 
document



After filling in all the data and pressing the 
[Confirm] button to submit the document. If the 
system does not find errors in the document, the 
popup window closes and the document 
preview window opens.



When the confirm button is 
pressed, the status of the 
document changes to 
„Approved"

After confirming the document, it 
is still possible to adjust it, 
complete the shipment and 
complete the waste management 
accounting data or cancel the 
shipment.



Clicking „Waste treatment 
accounting data" opens the 
window where the completed 
transport data is supplemented

This information will be 
transferred to the current 
quarterly summary of waste 
management accounting 
documents.



When the waste records are entered, the 
status of the document changes to 
„Finished", which indicates that the 
shipment has been completed and the 
records of the waste management account 
will be transferred to the current 
quarterly journal summary


